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Step 1 — Users: Set Up Roles, Security, Data Access, JV Approvers for Users Page 2 of 7
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On User Profile, Se
Notification for JV
Creator

Adjust Role Object Values

Find Role Assigned to
\ for User Role User

A Work in Administration >
Administration > Users > Edit >
User Roles tab
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Create JVs?

Set Up Users

Work in Administration >
Administration > Roles
Role object to create JVs is:
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Administration > Data Profiles
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Set Up JV Approvals and JV Approval Flow
Step 2 - Create Approver Groups and Add Users

GL Main Contents > Journal
Vouchers > JV Approver
Groups > Locate Group > Edit
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Add user No
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Group?

User can be assigned
as Direct Approver

No Create GL Main Contents > Journal
Approver Vouchers > JV Approver
Group Groups > New

Approver Group
Exists?
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Enter Fields for
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Set Up JV Approvals and JV Approval Flow
Step 3 - Flag Journals or Accounts that Need JV Approval.

3
Identify
Journals / Source.JournaI GL A(icount No Go to Step
Accounts that Requires JV TS0 A Set Up Organization
Require Approvals? Approvals? purg
Approval

Locate Source Locate GL Account,
Journal, Edit, Edit,
Select Journal Select Journal
Voucher Approval Voucher Approval
Required. Required.
GL Main Contents > Tables > GL Main Contents > Account
Source Journals > Locate Source Management > GL Accounts >
Journal > Edit Locate Account > Edit
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Set Up .| Locate Organization

Set Up JV Approvals and JV Approval Flow
Step 4 - Organization: JV Specify Organizational Approver(s) for Journals,
Accounts, Profit Threshold Overages

Organization

Record and Edit
for Approvals

GL Main Contents > Tables >
Organizations > locate Org and
edit > GL Information Tab
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Organization Settings:
No Approvals
Approve Bef. Posting
Approval Requred

- Profit Effect

Set Up JV Approvals and JV Approval Flow
Step 5 - Check for JV Approval Needed/ Decision Tree

Source Journal
Flagged:
Approval

Needed

Account
Flagged:
Approval
Needed
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Set Up Approvers and Approver Groups
Step 6 - Logical Flow Journal Vouchers
Through Approval
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JV Approvals
Process —
Approval

Needed

JV Submitted:
Approval
Pending

Route to
approver with
lowest dollar limit

Has
approver
approved
already?

Yes

Skip
approver

Approver with nex

\ 4

highest $ limit

System selects
next approver

Yes

Go to Step 1
A

Approval
Group?

Assign Approver

s Approver Out
Of Office?

Go to Approver
Buddy for review

Approver
buddy has
reviewed?

No

Message to
Approver:
JV for
Review

Accounts Payable > Invoicing > Yes
Approver opens My Invoice Approval Queue
queue, reviews Menu > Review Invoice ) 4
JV. Skip
Approver
Buddy

Approver selects:
Reject & enters
Reason Code

Approve?

Message to
owner: |
Rejected

Elements shaded blue are links to
subsequent steps.
Click to follow the link.

Approver selects:
Approve & enters
Reason Code

More P

Message to

approvers?

No

owner: <«
Approved

m ¥ o PremierHA D‘ PREMIER

[T=]



	Overview�
	Step 1-Specify User Security & Access to Data�
	Step 2-Add User To Approver Group�
	Step 3 - Flag Journals or Accounts for Approval�
	Step 4 - Set Up Organization�
	Step 5-Approval Processing:  Decision Tree�
	Step 6-Approvals Processing:  Logical Flow�



